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' EMAIL NOTIFICATION

Action needed: Complete questionnaire from Wella - TEST mroon@en | YOU Will receive an email notification
:goTc;Jiagaeia;T::\I': <sdsystem-prodeu+wella-T.Doc1770322836@eusmtp.ariba.com= forwarded on Thu, 14 Dec 2023 13:48:00 | Add to address book from SAP BUSineSS Network ‘to Com plete
Due Diligence Questionnaire.
Wella - TEST
Dear Center Proc, ‘Questionnaire Overview’ describes the
Wella Company has invited you to complete a Risk Questionnaire. This is 8 mandatory step to do busingss type Of a reCIUired questionnaire and
e provides the due date.
mpany u kto ma Questt &

Please ensure this is responded by the
n case you already have an account with SAP Business Network, please sign in with your username date indicated in the email' After that’ the
link will expire.

Please go to ‘Submit Questionnaire’
Questionnaire Overview . o . -
Questionnaire name: Data Privacy Assessment mentloned In the emall tO be dlreCted tO
e SAP Business Network Questionnaire.

Submit questionnaire

Important: Completing the assessment is a mandatory element of Wella New Supplier Onboarding process. Please
note that in case the required assessment does not get completed and submitted, Wella will not approve individual
company to become a supplier.
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' LOGIN

Login : If you have already registered on SAP Business
Network network then you can proceed to ‘Login’ using your

SAP Business Network credentials.
SAP Ariba

Reset credentials : If you are an existing supplier on SAP
Business Network but have forgotten your credentials, then
you can reset it by selecting ‘Forgot Username and password’

Supplier Login

! and follow the instructions provided.
ser Name
Password Register : If you do not have an account with SAP Business
Network, you can proceed with creation a new account by
Login clicking ‘Register Now”".

Forgot Username or Password

Important — there is no cost associated with the Standard SAP
Business Network Account creation.
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LOGIN

Once you login on the SAP Business Network Home Page, you will find a section for ‘Questionnaires’ for the due
diligence. In this section you will find proper Wella assessment required to complete a new supplier onboarding
process. The assessment can be dedicated to either Data Privacy and/or Security.

If you have already responded to one of the questionnaire then it will be in ‘Pending Approval’ status and if there is a
new or an open questionnaire it will be in ‘Not Responded’ status.

Click on the title of the questionnaire to open.

Questionnaires

CCCCCCC



' QUESTIONNAIRE

Once you have clicked on the title, you will be directed to the questionnaire. To have a full screen view, please click on the
down arrow. You can either view all the content at once, or you can click on the sections number (35, 37) mentioned on
the sidebar and complete it section by section.

All Content =

Name t

v Event Contents

All Content
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QUESTIONNAIRE

These questions are related to Data Privacy and mandatory once are marked with (*) sign. Some questions are with
yes/no drop-down and some are free text.

You can also select multiple options. IF needed, you will be asked to upload a supporting document.

Cverncressages
o ) Event Details All Content
Event Messages
Response History
Event Details All Content R‘s‘)ms‘ eam' —
ponse History esponse .
Response Team Name t 5 Does this include any Sensitive Information? ‘ Unspecified ‘ -~
* Associated Persons L
. v Event Contents 7 Daes this include any information 5 to vulnarable peaple or childran? ‘ Unspecified ~ ‘
= EEmi A Consumer Customers e
B all . is the approximate volume of personal data {PIl) you will process on *
Customers (B2B) All Content 2
/ N of Wella
All Content
Customer Staff _ 9 ase provide a brief description of the nature and pur; *
| 35 chments roc
U Employees pro -
35 Attachments 10
| Individual Contractors 37 Approval for Data Doss it include any of the following processing activitie
Approval for Data 1 What categories of data subject (individual) does the perscnal data relate ] Influencers Fr Tk sing sensitive information or special
5 s ensitive informa jec
Models sing inforr

Site Visitors

Suppliers, Business Partners and Service Providers

equirements resulting in the
ic fraud ntion or credit chec
mbining, matching or comparing multiple

T
Unspecified ~

&

Suppliers, Business Partners and Service Provider
Staff

‘ ‘ Website Visitors

[ ] others
*
{individuals) loc ‘
= —
= || account information ‘ Unspecified v‘
| Appearance and characteristics including images,

*

videos and photographs Unspecified ~ ‘

Consumer Customer

\

‘ Browsing Information R
‘ Unspecified ~ ‘
‘ e ]

Cookie Information

Education, Training, Professional Experience and

o
— Affiliation information ‘
4 Employment Information ssed from or ofl .
| Equality and Diversity information 17
will you transfer any lla personal data fi A
-amily, lifestyle and personal preference information This includes storing tt ta in Cloud ba: ‘ Unspecified ~ ‘
| Financial other countries.
Health and Medical Information 22 * i
o Do you have a Privac Unspecified ~
Personal Identification - 23 -
- . - . P, . . *
3 4
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' ATTACHMENT

The last section is for Attachment. This section is not marked as mandatory but if you have any document, you can add it

in this field. You can attach only one document. However, if you have multiple documents then please created a ZIP file
and attach the same to the field.

m

Event Details Attachments

(Section 1 of 2) Next » ey
Response History

Response Team Name 1

¥ 35 Attachments

v Event Contents 35.3 Additional Attachment Attach a file

(™) indicates a requirad field

All Content

35 Attachments Submit Entire Response [ Save draft J Compose Message | l Excel Import

. Approval for Data
37 '

Pr...
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' SUBMIT

Once the questionaire has been completed, please click on ‘Submit Entire Response’. You will get a pop-up and
select ‘OK’ to proceed.

on penair or wellar

34

Do you ensure that all workforce personnel are aware of security policies and

procedures, and their roles and responsibilities with respect to security and data * Yes v

For example via training, periodic awareness tips and updates etc.

v Submit this response?

¥ 35 Attachments

Click OK to submit.
35.3 Additional Attachment test.txt v Update file Delete file
¥ 37 Approval for Data Privacy | OK ‘ Cancel
37.1 Approval for Data Privacy 8

(*) indicates a required field

Submit Entire Response [ Save draft I [ Compose Message ] [ Excel Import
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' SUBMIT

You will get a notification at the top of the questionnaire that the response has been submitted and the status of the
questionnaire will change to ‘Pending Approval’ If the team find some discrepancy or need more information, they
questionnaire will be sent back to you and the status will turn to ‘Pending Resubmission’

Docl770322836 - Data Privacy Assessment @ ;m{jée;:?;;g.Bz.lg

+/ Your response has been submitted. Thank you for participating in the event.

Questionnaires

L]
"

D End Time | Commodity Regions Status
k.
ata Priva S5E55ME Docl 770322836 212812023 4:39 PM (no value) (no value) Pending Approval
v
5 Assessme Docl 770064498 1772024 3:14 PM (no value) (no value) Mot Responded
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